Roster, Time Attendance, Human Resource and Payroll Package -

i LY Get real time and precise information

NCTA ek



Why Punch Card systems are
obsolete ?

« traditional method

« can be abused- buddy punching
« errors in payroll calculation
 assumptive —assume its right

« data not shared — remains on the punch card
« time consuming to re-enter data on another
system

data not on real-time — remains on the card
unless it is retrieved

errors in punching

data manipulation

not intelligent — raw log, not analyzed

T ACTA ek
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The benefits of electronic time keeping and a good time attendance software

¥ digital method

¥ cannot be abused- biometrics Fingerprint

M accuracy in payroll calculation

M reality — system verifies who u are

M data can be shared by many users

M time saving as data is immediately captured in system

¥ data on real-time — be quick to spot and resolve issues
M errors in punching can be overcome by prompt in system
i secure data with audit trial

¥ intelligent reports for analysis and improving productivity

NCTA ek



What is Smart Timme?

The Smart Time is an IT based Management
Tool that gathers all Labour related data and
transforms it to useful Information for Better
Decision Making so as to Reduce Costs and
Improve Profitability



Automated’ Roster and ' Scheduling

Produce Timely, Accurate and
Useful Reports.

ACTAcKk



How the S\mart Time Solves Your Problems & Saves You

Money?

Problems Faced:
*-Time & Attendance is Not Efficiently & Properly Managed, resulting
in extra Cost incurrence

<*-Too much Duplication & Tedious process in Employee Management
Flow because of the nature of Labour Intensive industries

*-|ncreasing Labour Cost Is Becoming A Bigger Portion of Total Cost
Hence Reducing Profitability

*-Unnecessary Variable Labour Costs is growing at a Faster rate than
Fixed Labour Cost Hence Reducing Competitiveness Of The Business



m Objectives of Smart Time

v Reduce Labour Cost especially Direct Labour Cost
v Enable Efficient & Accurate Roster Scheduling

v Improve Time & Attendance Compliance

v Improve Labour Efficiency & Utilization

v Save Time on Payroll Administration

v" Ensure Accurate Wages Payments

v Provide User Friendly & Timely Reports



@ Objectives of Smart Time

v'Reduce Paperwork

v'"Reduce Work Redundancy
v"Reduce Valuable Man hours
v'Reduce Errors

v'Increase Output and Productivity



or Instaled
Microsoft SQL Server

ol ¥
8 =
( =
' TCPIP I
Sarvar Comput

Simple and Easy

~— Ra_ &,
o By 2
ser rrien = @ et @

Adenin Coenputer [ratided
Sriet Manager et

and Smart Tima Sarvar

ACTAtek Printer
Smart Time Network Version

*WYSIWIS: What You See Is What | See

For Client-Server version only

Flexible

Advantages

WY SIWIS* .
of Smart Time



Advantages of Smart Time

1.To Manage Down Labour Cost

TARGET

* Reduce Unnecessary Overtime & Recalls hence eliminating uncalled for
Allowances, Benefits & EPF

* Reduce Mistakes on Rostering Shift work

HOW
e Through Smarter & More Cost Conscious Roster

* Forecast ahead and obtain Departmental Head prior approval before actual
production run to achieve Production Targets at minimal Costs



System Screenshots

Roster and Scheduling

8] Main View Settings Administration ‘Windows Help

&Help |@0rganization %ﬂRoster -Time Keeping QReports |@ImportData “‘\-Analysis

Divisions | Folders | Search |
& , Demo Company
~..'; Engineering
“y Enviroment Health &
y Finance

“y General Managemen
s Human Resource

“y Leaf

4 Local Lab

"y Make Pack

' Manufacturing Servic
' Primary Process

> Quality Assurance

' Resigned Staff

' Security

Draft view Over View | Details View | Gantt Chart |

Legend :

[] reaqular Hours.

[] offpay [ ] RestDay [ | Holiday [] Leaves
[O] over Time Hours. [} Over Plus Hours.

From : |22 Mar 2004 | To: [27 Mar 2004 ¥|  search |

| 22 mMar 2004 (Mon) | 23 Mar 2004 (Tue) | 24 Mar 2004 (w... | 25 Mar 2

Show : IShift Time LI
Emp.ID I Employee Name

002519 ARADTMERMY LA LMo
001971  AIICIMN rdsTH

9212 igreen AN A TP

001974 BN 190 BAN ST
000903 M40 TAME] M SsliLS

002858 A DS BN D LN
000735 AN ST SRS S AL
002468 | Fel 2l BT re SR

000179  DIWNEN BN BN

002108 ERE BT B T SRR R
002541 Bk N el i) i |
000166 N ER0E R AN

002494  Ja ipc-d el e B4, #6 T bl e
0026868 TN 0l AN

002904  VEN WpEap PR

5:00 AM~4:45 PM
2:45 PM~11:00 PM
6:45 AM~3:00 PM
2:45 PM~11:00 PM
2:45 PM~11:00 PM

§:00 AM~4:45 PM
5:00 AM~4:45 PM
2:45 PM~11:00 PM

8:00 AM~4:45 PM
6:45 AM~3:00 PM
6:45 AM~3:00 PM

8:00 AM~4:45 PM

8:00 AM~4:45 PM
2:45 PM~11:00 PM
6:45 AM~3:00 PM
2:45 PM~11:00 PM
2:45 PM~11:00 PM
6:45 AM~3:00 PM
5:00 AM~4:45 PM
§:00 AM~4:45 PM
2:45 PM~11:00 PM
5:00 AM~4:45 PM
5:00 AM~4:45 PM
6:45 AM~3:00 PM
6:45 AM~3:00 PM
5:00 AM~4:45 PM

8:00 AM~4:45 PM
2:45 PM~11:00 PM
6:45 AM~3:00 PM
2:45 PM~11:00 PM
2:45 PM~11:00 PM
6:45 AM~3:00 PM
5:00 AM~4:45 PM
5:00 AM~4:45 PM
2:45 PM~11:00 PM
5:00 AM~4:45 PM
8:00 AM~11:59 ...
6:45 AM~3:00 PM
6:45 AM~3:00 PM
5:00 AM~4:45 PM

8:00 Al14 hr 45 min OT worked on last 7 days|

g:00 AM
2:45 PM.
6:45 AM
2:45 PM.
2:45 PM.
6:45 AM
8:00 AM
5:00 &M
2:45 PM.
5:00 AM
g:00 aM
6:45 AM
6:45 AM
5:00 AM
5:00 &M



Advantages of Smart Time

2.Time Saving on Payroll Administration

TARGET
e Eliminate time in monitoring staff movements within the premises
e Save Cost On Punch Cards & Consumable Parts of Punch Card Machines

How

 Smart Time reduces Unnecessary Manual Steps and Saves Cost & Frees Up
Valuable Time For Administration and Managers To Perform Their Core Functions
Better

* The System Will Automatically Capture Actual Time Worked Against Rostered
Time, Thus Saving Time & Eliminating Human Errors



Advantages of Smart Time

3.Improve Time & Attendance Compliance

TARGET

e Cut Short Current Tedious Employee Processing Work Flow
e Enforce Discipline

* Increase staff Morale & Accountability

HOW

e AllTime Management Functions Captured Electronically

* The System Enables You To Monitor Absenteeism, Lateness & Early Leaving Up To
The Minute enabling timely Query for maximum correction effect

e System’s Transparency lends itself to timely and Proper Counseling and or

Disciplinary Action reminding Middle Management & Employees Of Their
Responsibilities & Authority



System Screenshots

Al & iter Time Keeping Qﬂepnr‘ts |.@Impnr‘tData E‘E.ﬁ.nalysis

Legend

|:| Off Day |:| Rest Day |:| Holiday |:| Leaves

|:. Rostered Shift |:|] actual Time |:| Recall

z"j From ! |19 Apr 2004 j To ! Il'E' Apr 2004 j J. Search |

Over View Details View |Gantt Char‘tl Raw Punching L-:ugl

Status | Ernp.ID | Emploves Narme | Date |
? Unplanned OT 000909 el E] N L 19 Apr 2004 (Mon)
? Unplanned oT 001628 T E Feeieim il hiiis 19 Apr 2004 (Maon)
T. ? Unplanned OT 0oz154 EEEL] NN SREIE- 19 Apr 2004 (Mon)
I m e ? Unplanned OT 002451  ISCRAICLN PORTS NPT 19 apr 2004 (Mon)
? Unplanned oT 002545 il B AW ke 19 Apr 2004 (Maon)
K " € Unknown 001001  MEMERLALT] ETF SACEN TRIE 19 Apr 2004 (Mon)
ee p I n g LEMatch 000735  RLEN DEN T N 19 Apr 2004 (Maon)
¥ Match 000569 HesEeE FTE ML= 19 Apr 2004 (Man)
T ¥ Match 000942  ieldeendrd Iy BT wd - 19 Apr 2004 (Maon)
%Match 001112 Rl N NSl 19 Apr 2004 (Mon)
LEMatch 001416 ASLES HRS] HEN ARRA ATIE 19 Apr 2004 (Mon)
¥ Match 001616 ikt PN Crlwes mdsEcEl . 19 Apr 2004 (Mon)
T Match 002177  HeLEELN Lk 19 Apr 2004 (Maon)
T3 Match 002374 TApEEE ST MOSENLE P 19 apr 2004 (Mon)
LEMatch 002584 Slre s af PRI 19 Apr 2004 (Mon)
ﬁrﬂatch 000z71 EEOTLS [N 19 Apr 2004 (Mon)
M Incomplete 000590 WErEelE ETY T Eey 19 Apr 2004 (Mon)
&Incumplete 003138 =] R =il 19 &pr 2004 {(Man)
ﬂ,l:ritin::al a0000s W = . R0 | 19 Apr 2004 (Mon)
P absent 000521 ICFIE- BT ANCPL PLCT 19 Apr 2004 {Maon)




Advantages of Smart Time

4. Imp'rove\ Labour Efficiency,Utilization & Productivity

TARGET

* Increase Output / Productivity & Line Efficiency
o Effective Utilization of Current Labour Force

e Working Within the Labour Laws

How

* By just Eliminating unnecessary labour hours through the intelligent roster with the
ability to forecast labour hours required and their costs, departments will be able
to stay within their budgets maximising their labour resources. The system is able
to compare actual costs against the planned costs and over-runs are drilled down
to find the exact causes for such deviations.

e Machines need To be Started Up & Shut Down On Time. Workers At Their
Workstation Longer Means More Output

e The System alerts Supervisors to shift workers working more than 12 Hours Within
24 Hours. Returns On Productivity & Personal Safety may be compromised



Advantages of Smart Time

5.Efficient & Accurate Roster Scheduling

TARGET

e Enable better Roster Planning and avoid unnecessary changes to Save Time, Avoid
Conflicts & Finger Pointing

 Reduce Deviations Between Planned Roster & Actual Worked

HoOwW

* Rostering On The PC; Any subsequent Changes Will be Recorded Within The System
For Tracing

* Planned Roster To Be Approved By Respective Heads Of Departments With Preset
Budget In Mind

* Creating Awareness of need for Cost control among Supervisors thro’ Better Roster
Scheduling

e System prompts Communication & Co-ordination among all Departments to
Achieve Target. Reducing Deviations Means Always Staying Within Preset Budgets



L~ Fast & Innovative Scheduling

Legend :

[] offDay [ | RestDay [ | Holiday [] Leaves
[ ] Reaular Hours.  [] ©ver Time Hours, [l ©ver Plus Haurs,

From : |15 Mar 2004 =] To: [20 Mar 2004 =] ' search |

Draft view Over Wiew | Details view | Gantt Chart |

Shaw @ | Shift Time =]

Em... | Employee Name | 15 Mar 2004 (Mon) | 16 Mar 2004 (Tue) | 17 Mar 2004 (... | 18 Mar 201
000845 & Iiariwmy P G bk 2:45 PM~11:00 145 PM~11:00 PM  2:45 PM=11:00 FM  2:45 PM~]
001615 E THFE PRI 00 PM  2:45 PM~11:00 PM 2:45 PM~1
000505 RS FKmw MY 2:45 PM~2:45 &M 2:45 PM~11:00 FM

000155 S e ol il

000565 AEWEDAN b LSS

000734 Eaast] Y . Cs-ar PM~11:00 PM PM-~11:00 PM

000235 ekl i i R el e ET 2:00 &4M~4:45 PM 5:00 4M~4:45 PM 5:00 AM~4:45 PM 500 &AM
000500 Eeelifes Rl i T N 45 AMA3:00 PM AMe3:00 PM AM~3:00 PM

003137 LW ER i

000656 mMppes=y N B P 145 PM-~-11:00 PM | 2: PM~11:00 PM PM~11:00 PM

000905 Skl o aiia R S 0 45 AMA3:00 PM 6:45 AM~3:00 PM 6:45 AM~3:00 PM | 6:45 AM-/L
001535 NS0 FEERLE N S e 145 PMA-2:45 AM 2:45 PM~11:00 PM | 2:45 PM~2:45 M 2145 P
000935 MeCEy Sl B P FS NS PMA=2:45 AM 2:45 PM~11:00 PM 245 PM~Z2:45 AM

001561 e Fedd [ B il Bicia i 645 AM~3:00 FM AM~3:00 PM A4S AM e
000513 FNED BRI NN TN Bi45 AMea
000449 SwCaEcy §ET=e T 6:45 AM~=3:00 AM~3:00 PM B e 3 PM 645 Al
001377 esdim Jia] fRIDEE 2:45 FM~11:00 PM  2:4 PM~11:00 PM  2:45 PM~:
< |

Date | Hours Waork | Hours Work On Redg... | Hours Wark On Off Day | | | Regular Hours, ., | QT Hours W
15 Mar 2004 (Mon) 183.0 183.0 (100%:) 171.0 (93%) 12.0 (7%
16 Mar 2004 (Tue) 194.5 194,5 (100%) 186.5 (96%) 5.0 (43

17 Mar 2004 (wed) 206.5 Z06.5 (100%) 194.3 (94%) 12.0 (6%
1& Mar 2004 (Thu) 202.5 202.5 {100%) 1943 {96%) 5.0 (4%

19 Mar 2004 (Fri) 214.3 214.3 (100%) 202.0 (94%) 12.0 (6%
20 Mar 2004 (Sat) 151.0 57.5 (35%) 93.5 (AZ2%) 57.5 (38%) 93.5 (629%)
Total 1,151.8 1,058.3 (929%) 93,5 (8% 1,005.5 (87%)  145.5 {13%"



Advantages of Smart Time

6. Accurate Wages Payments

TARGET
e Calculate Pay Accurately AND Reduce Disaffection With Incorrect Pay Outs
e Avoid Issues Like Disputes on Hours worked & Handwritten entries On Cards

How

e Keeping Accurate Time of Normal Work & Overtime Hours,Thus Paying Employees
Only for Work Hours.

e Information Is Stored In The System Database; Evidence Can Be Produced Easily
To Resolve Time Disputes

e Integrity of System and Data cannot be Compromised by Humans Attempting to
Overwrite actual data



Redu

Damo Comparny

ACTA ek

Time Card Report

Prirted on ; 15t September 2005 (Thursday) 1256 P

Date From 04 Mar 2004 (Mon) To 31 Mar 2004 (Wedd)

roducing

ce Errors @

Automa
and Sa

Department : Pack
Employee | [001234] ABDUL RPASHID BIN MD SAAD
HoursDays Worked Meal | Shift
Date Start | End |Regulary OT | WRD | WWPH oT QT [Meal 2 | 2 Shift
(1.5 [3.00 | (4.5) Cycle
01-03-04 Mon | 0629 1500 | 7.8 I oo 0.0 0 0 0 1
02-03-04 Tue | OB29 1500 | 7.8 a oo oo 0 0 0 1
03-03-04 Wed | 0632 1500 | 7.8 I oo 0.0 0 0 0 1
04-03-04 Thu | OB31 1501 T8 a oo oo 0 0 0 1
(3-03-04 Fri 0633 1500 | 78 1] no no a 1l a 1
06-03-04 Zat 035 1230 | 58 a oo oo 0 0 0 1
07-03-04 Sun
053-03-04 Mon | 1430 2300 | 7.8 a oo oo 0 0 0 1
09-03-04 Tue | 1429 2300 [ 7.8 a oo 0. 0 0 0 1
10-03-04 WwWed | 1430 2300 [ 7.8 a oo oo 0 0 0 1
11-03-04 Thu | 1431 2300 [ 7.8 a oo 0. 0 0 0 1
12-03-04 Fri 1432 2300 | 7.8 a oo oo 0 0 0 1
13-03-04 Sat
14-03-04 Sun
15-03-04 Mon | 0631 1500 | 7.8 n oo
16-03-04 Toa | 7777

ted Calculations
ve Time




Advantages of Smart Time

7. User Friendly & Timely Reports

TARGET
* Must Be EasyTo Use

* Must Be Able To Operate Not Only As Standalone But Networking As Well
e Must Be Able To Monitor & Produce Timely Reports

How
 Window Based User Friendly Software
e Smart Worker Grows With You, When Your Business Requirements Changes.

e On Line Query And Suite Of Reports That are Specially Designed To Meet Your
Most Urgent Needs



Comprehensive Reporting

M Offers a wide variety of reports

M Run reports by cost center, location, department

M Run reports that summarizes actual labour costs vs
budgets or hours

M Monitor attendance habits by running exceptions like

M tardiness, absence reports, attendance analysis

Employee Hours Worked

ann

NCTA ek



= v'Easy to generate and view reports

El'ﬂ Reports

=43 Time Keeping Reports

Q Shifts Worked Report

Q Time Attendance Details

----- Q Time Attendance Surnmary Details

----- ﬁ Time Attendance Summary

----- Q Time Attendance Summary By Group
&® Time Card Sum
ﬂ Time Card Report
$W Time Attendanc
(=423 Labour Cost Reports
----- Q Labour Cost Details

----- Q Labour Cost Summary Details

Q Labour Cost Summary

----- Q Owver Paid Report

----- Q Leaves Summary Cost By Employee
----- ﬂ Leaves Summary Cost By Group

. Q Leaves History Details Cost

=14y Leaves Reports

vvvvv ﬂ Leaves Summary By Employee

vvvvv ﬁ Leaves Summary By Group

- Q Leaves History Details

[=1-423 Hurman Resource Reports

g Q Late Comers Report

g Q Early Leavers Report

»»»»» Q Absence Report

»»»»» Q Tardiness Report By Employee

----- Q Tardiness Report By Group

=423 Analysis Reports

----- a Roster Compliancy

vvvvv ﬁ Labour Cost Variation By Employee
vvvvv a Labour Cost Variation By Group

& a Contribution Report By Employee

- a Contribution Report By Group

- Q Attendance Trends Report

Look in :

Division : |Engineering

Folder : I

<

Ermnp.ID l Employee Name l
[0%2 002919 b i BLEAMTY B SOl
O%2 001971

O%2 000735
O%2 1536...
O%2 002468

O%2oo0179 ©

O%2 002108
O%2 002541

O%2oo0166 b=

[~ check all.

QK Cancel

NCTA ek



neflts of Our Smart Time Package

No more manual calculation of data from punch cards
<*Minimize errors and save time & money

No additional capital expenditure
Protects your current hardware investment

Accurate data output
*Facilitates payroll preparation and employee satisfaction

Increase efficiency and effectiveness into your organization
*Comprehensive Reporting features

Track absences, tardiness and attendance history.

** Frees up valuable man hours.



Other just as important benefits

M Improved discipline and morale

M Reduced time to check staff attendance

M Reduced human error

M Greater awareness of labour cost management

M Excellent management tool for labour management and
scheduling



Unique and powerful built in “Award Interpreter “

M Pay rules as per company regulations are attached to worked
hours

M Ensures accuracy in pay rules award for each employee,
category

M Payroll accuracy is ensured

M Less disaffection among employees

M Ensures reliability and efficiency

M User definable

M Unlimited pay rules for all categories of employees

M Faster and more efficient payroll preparation



Annual Leave
Casual Leave
Off Day
Rest Day
Public Holiday
Medical Leave
study Leave
National Duty Leave

Trainning Leave

On Course
Maternity Leave
Unpaid Leave
Unauthorised Leave

% Leave Management

< Easy to read, plan &

make good decisions
< Online Leave management
< Comprehensive leave

reports



v'Save time by global editing

Legend :

[ ] off Day [ ] RestDay [ ] Holiday
|:. Rostered Shift

|:|] Actual Time

[] Leaves
|:| Recall

From : |30 Apr 2004 ~| To: 30 Apr 2004 >|  search |

Over View Details Visw |Gan1:t Char‘tl Raw Punching Lu:ugl

Manually Edit Employee Punches

Status | Erp.IC I Employee Mame I Drate I
K absent 000903  HGHD: TEFed B RElN 30 Apr 2004 (Fri)
£ critical 002455 HECAIILE KRS HEETF 30 _Apr 2004 (Fri)

S "
nCrItIEEd 002494 el Ll Jaf). LY Employees ;|[ 001971 ] AZIZ BIN vAHTA
M Incomplete 000166 BEAEE HD MSIL
A Incarmplete 003137 LM 30 TIN Date : 30 Apr 2004 iFrij Shift 1 |M
£ EMatch 000179 il PR a0l g Time |m|0wances|
£EMatch 000735  ralilh Tl b i
@Match 9212 I L L —Roster Data
ﬁMﬂtCh 001974 mhlemli A0 i In & ©Out Time : |5=45 AM-3:00 PM Break Time : 30 rminutes
¥ Match 002108 EEML EEd L% ELARLH

: 775 : ] : ]

ﬁr\’latch 002638 1A BOam 4 538 Regular Hours ; OT Hours OF Hours
£E Match 002904 WP e el A ] Dl
@Match ooza9i19 L s LT —Date & Time Status
? unplanned OT 001971 AZLT M TEILL
? Unplanned oT T Y Yy ri— W oIn: |os:i34 aM = [V out: [oede P = ? |unplanned oT

% Present To Warl, " Absent To Woark,

N Regular Hours :I 775 OT Hours :
Recall : I 0 Rest Hours :I 0 pe-calculate

I 4 P Hours ¢ I ]

Set As
Fostered

Rernarks :I




g - 'ﬁ ~_Payroll Integration

> Export your time attendance data to your current payroll

software
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Smart Time Data

Current Payroll software



==== System Security

V] Limit Access to Authorised personnel

V] Customize your access levels

V] Create user accounts

v] Design special access for administrators,

supervisors and managers



Reliable System Support

*» Local area support (Canada, Hong Kong,
India, Thailand, Singapore, UK offices)

+ Hardware and software support
** Email: support@actatek.com

*» Support website:
Http://actatek.helpserve.com



mailto:support@actatek.com
http://actatek.helpserve.com/

: = .
v No more manual calculations

v Fast and convenient scheduling

v Leave Management

v’ Powerful Editing Summaly
v Comprehensive Reporting
v'Business Intelligence

v’ Customizable

v Data Exportable

4 User Access Security System

v Reliable Technical Support



System Screenshots

Employee Detalls

ﬁHelp |[ﬁ]0rganizatinn Ru:uster Tirne keeping QRepDrts |.@Impnr‘t Data E‘t.ﬁ.nalysis

Drivisions F-:ulu:lersl Search I

=] , Demo Company
----- ,. Engineering
----- ,. Enviroment Health & Safet
----- ,. Finance
""" " General Management i | Emnployee Mame | IC Number | Gender | Division | Cesignation
- ::'”r;'a” RRsgHree $2 001516 | RbEECIE LIRS LT TR E s 570527715...  Male Finance FIN-LEAD FAC-ASI
..... : LEZal g 88002136 | DmEEaE §TROCS 601102105... Fernale Finance FIN-COST ACTG(PI
..... " Make Pack 8002147 | e el ] i E S Tek £30915106...  Male Finance FIN-COST ACTG(A
..... R s e st SR viee 82002771 | MITH FILECH EF BCHLIE RMMERL... | 651119085... | Fernale Finance FIN-COST ACTGILE
,,,,, B i Proee 82002892 | WONILETE ERE] AP BEEN 740813085... Female Finance FIN-PRODUCT COS
..... R Ouality Assurancs $2007018 | e ETE bale S e 701118105,., Femals Finance FIN-COST ACTGILE
..... " Resigned Staff €2 nozos1 ik FRLETLA ] BN ik DR LA 740314715... Male Finance FIN-CUSTOM CTRI
----- o Security 82002963 Jane Moore £90805105... Fernale Finance FIMN-FINANCIAL BL
Elrzg D‘E|Eted Items € 003110 HLES Ll = LT TZO3Z8145... Male Finance COSTING-MAMU.PF




Suite of reports

A = Demo Company
ACTA 2k Time Card Report
Prirted on : 1st September 2005 (Thursday) 1.2:56 Phd
Date From &1 Mar 2004 (Mon) To 31 Mar 2004 {(Wed)
Cepartment : Pack
Fmployee : [0041234] ABDUL RASHID BIH MD SAAD
HoursDays Worked Meal | Shift
Diate Stat | End  |Regulan OT | WRD | WPH o7 OT  |Meal 2 | 2 Shift
1.5 (3.0 | (4.5 Cycle
01-03-04 Mon | 0623 1500 | 78 1] 0.0 0.0 1] 0 1] 1
02-03-04 Tue | OB23 1500 | 78 1] 0.0 0.0 1] 0 1] 1
03-03-04'ed | 0632 1500 | 7.5 1] 0.0 0.0 1] 1] 1] 1
04-03-04 Thy | 0831 1501 7.8 1] 0.0 0.0 1] 1] 1] 1
(:3-03-04 Fri 0635 1200 | 7.8 1] 0o a0 1] 0 1] 1
06-03-04 Sat 0535 1230 | 5.8 1] 0.0 0.0 1] 1] 1] 1
07-03-04 Sun
058-03-04 Mon | 1430 2300 | 78 1] 0.0 0.0 1] 0 1] 1
09-03-04 Tue | 1429 2300 | 78 1] 0.0 0.0 1] 0 1] 1
10-03-04"ed | 1430 2300 | 7.5 1] 0.0 0.0 1] 1] 1] 1
11-03-04 Thy | 1431 2300 | 7.5 1] 0.0 0.0 1] 1] 1] 1
12-03-04 Fri 1432 2300 | 7.8 1] 0.0 0.0 1] 0 1] 1
13-03-04 Sat
14-03-04 Sun
15-03-04 Mon | OB31 1500 | 78 1] 0.0 0.0 1] 0 1] 1
16-03-04 Tue | OB33 1500 | 7.5 1] 0.0 0.0 1] 1] 1] 1
17-03-04Wed | 0629 1500 | 7.5 1] 0.0 0.0 1] 1] 1] 1
18-03-04 Thy | OB32 1500 | 78 1] 0.0 0.0 1] 0 1] 1
19-03-04 Fri 0533 1500 | 7.8 1] 0.0 0.0 1] 0 1] 1
20-053-04 st | Annual Leave




Suite of reports

Drerrro Company
Time Attendance Summa
ACTA 2k 4

Printed an : 15th August 2005 (Thursday) 806 P

Cate Fram 611 Mar 2004 {Mon) Ta 31 Mar 2004 (Wed)

Jivizion ; Guality Assurance

HourzDays Warked Meal Alowances
Emp ID Employes Mame Regular | OT(1.5) | WRD WPH | QT (3.0) | 0T (4.5) | Recall teal 1 Meal 2 | Meal 3

000735 MASMIDAR BT MUNER 1164 a 0.aa 0.0a a o 0 a a 0
02451 ERMIDA, MOHD MY IS A 1520 320 0o 0.00 a 0 0 a a 0
002545 MORIZAH BTE SHAMSLUDDIM 1705 e 0.aa 0.0a a o 0 11 E 0
002554 MATHAY AN AL YEERAPERLIMAL 1358 17.5 1.00 0.0a a o 0 1 3 0
oo27 RUSITAH 1Sk A0 1856 a 0.aa 0.0a a o 0 a a 0
QO JONH, MOORE 1899 ] Q.00 Q.00 ] a Q ] ] Q
003138 JASRIBIN JAMIL 1886 a 0.aa 0.0a a o 0 a a 0
noosss HAMIDAH BTE JALAL 1895 a 0.aa 0.0a a o 0 a a 0
0oas9a RAFIDAH BTE SAkIARN 1685 a 0.aa 0.0a a o 0 a a 0
QooE24 SOPIAH BTE ABDUL MAJIC 184.0 7a.5 1.00 0.0a a o 0 3 13 0
nooao9 ASHARI B AL 1665 518 1.00 0.00 a 0 0 a 12 0
o094z MORHAY ATI BT KADIR 1453 238 0.aa 0.0a a o 0 4 1 0
001001 MORHAYATIBTE ABDUL TALIE 1713 14.0 0.aa 0.0a a o 0 a 2 0
aoq112 MOORHAY ATI BTE MUHAMMAD MAHFOZ 1528 463 0.aa 0.0a a o 0 2 g 0
01416 AZLIMNA BIMNTIHAJ ABDUL AZIZ 1628 a 0.aa 0.0a a o 0 a a 0
001616 PAMMEER CHELWWAR KANMAGARATHAM 1783 SE.8 1.00 0.0a a o 0 7 2 0
001625 THULAISING &k A0 RARARN 17248 823 1.00 0.0a a o 0 g 12 0
002154 FAMLI BIN HALID 1530 440 0o 0.00 a 0 0 a 1 0
ao217y MARIAM 80 1580 295 1.00 0.0a a o 0 q E 0
002374 TAHIRAH BINTI MOHAMAD ZAHAR 160.4 a 0.aa 0.0a a o 0 a a 0

Total:| 32978 | 573.0 E.00 0.0a a o 0 53 BS 0




Suite of reports

Fage 1
Damo Company

. Leaves Summary By Employee
ACTA ek

Printed an ; 18th August 2005 (Thursday) 511 P

Printed By ; admin
Crate From 01 Mar 2004 [Mon] To 21 bar 2004 [Wed]
1. Employee : [002306 ] AMIDA BINTI ABDUL MANAN

Leave Type  Awailable Taken (Faid) Taken (Unpaid) Taken (Total) Balance Hour Taken (Faid) Hour Taken (Unpaid) Hour Taken (Total)
Annual Leave 19 2 u] 2 2 160

u] 16.0
Medical Leawve 20 1 u] 1 26 8.0 u] 2.0
Total : 2 0 2 24 240 0 240

. Employee : [0032104 ] FAIZAH BT ABD RAHMAN

Leawe Type  Awvailable Taken(Faid) Taken (Unpaid) Taken (Totall Balance Hour Taken (Faid) Hour Taken (Unpaid) Hour Taken (Total)
Annual Leawve 17 2 u] 2 1245 6.0 u] 6.0
Taotal : 2 0 z 1245 6.0 0 6.0

i. Emplowes : [001370 ] KAMAL BIN ABEDUL MAJID

Leave Type  Awailable Taken (Faid) Taken (Unpaid) Taken(Total) Balance Howr Taken (Faid) Hour Taken (Unpaid) Hour Taken (Total)
Annual Leawve 36 1 u] 1 35 8.0 u] 2.0
Medical Leave 20 2 u] 2 30 | 16.0 u] 16.0

Total : 3 0 3 GG | 240 0 29.0



Suite of reports

Dremo Company

ACTAK

Leaves Summary By Group

Hage 1

Prirted on 18tk August 2005 (Thursdsy) 813 PM

Crate From 04 M=r 2004 [(Mon] Ta 31 Mar 2004 [Wed)]

1.0 - Division : Manufacturing Services

Leave Type

Annual Leawve
Brought Furud
Company Business
Compasionate Leawe

Exam Leawe
Hospitalisation Leawe

harriage Leawve
hiaternity Leawe
hedical Leawve
Faternity Leawve
Replacement Leawve
Time Off

Union Leawe
Unpaid

Unpaid Leawve
Taotal :

Aurailable

528.5
240.5
u]

S04

u]
2573

1016
205
1132
150

G630

Taken
(Faidl
50.5
u]
u]
u]

Taken
(Unpaidl

oo oo

o O

| e Y % O o o Y e Y e

Taken
[Tatal)
50.5
u]
u]
u]

Balance

10925
240.5
u]

516

u]
2520

1072
215
152
159

G033

Haur Taken
(Faid)
4391
u]

Haur Taken

(Unpaid)

oo oo

[ N}

o0 == 000000

15.5

Printed By : admir

Haur Taken
[Tatal)
4391
u]



Suite of reports

Hage
Damro Compainy
. Tardiness Report By Employee
ACTA K
Printed aon ; 18th August 2005 (Thursday) 523 PM Printed By ; admi
Crate From 04 Mar 2004 [bon] To 31 Mar 2004 Wed]
I. Employee : [0005E82 ] HAMIDIN B SALAMON
Type Cruration Incidence cland L] watl
:"ﬂat':h ot - 13 = [] -necmp ate
ncomplets - -
Absent 203 2 s B At
U ki atn 5 z B Unkosn
Unplanned OT 59 3 l [ unp avred 2
Late Coming u] 0 S J,"I B Lat= Coming
Early Leaving u] 0 - f,-f" W =ty Leaving
Total Shitt : 1825 23 —
! Employes : [000233 ] KAMARUD ZAMAN EIN CHE' AT
Type Cruration Incidence Clasl L] #an:h
:'Lﬂatch o - 12 - [] .ncemp ete
ncomplete - - S
Absent 85 1 s B i
LI nikiry . u} | B Unkoown
Unplanned OT 2.3 2 0 [ unp ared ==
Late Coming 0.2 G H\k ("'l B Lot= Coming
Early Leaving 55 3 w I E=tly Leaving

Total Shitt : 2188 25



Suite of reports

Dremo Company

ACTAek

Printed on: 18th August 2005 (Thursday) 535 PM

Contribution Report By Employee

Crate From 041 Mar 2004 [Mon] To 31 kMar 2004 [Wed]

1. Emplovee : [001615 ] EEH TENG FEI

Subject [ays Percentage BEH TEMG =EI

Woking 28 Ba% waorkin
|
Absent - 0% \\\ E A nEnN
Faid Leave 2 6% "y, )
Unpaid Leawve u] 0% [ radLecyve
Mot Rosterad a 10% M uapad Leawe
Total 21 100% . ; [ riat Restered
._\ /_."
"x,\_\_\_\_ _d_'_,.-"

2. Employee : [0005ES | HAMIDIN B SALAMON

Subject Lays Percentage

Wroking 20 G5 %
Abzant 2 5%
Faid Leave ¥ 23%
Unpaid Leawe u} 0%
Mot Rostered 2 5%
Total 21 100%

1AMICIN B 24 _AMO!

[] working

D & MR

B MradLecye
B UapadLeawe
[ rizt Restered



Suite of reports

Demo Company

ACTAek

Prirted on: 18th August 2005 (Thursday) 8:36 PM

Contribution Report By Group

Crate From 01 Mar 2004 [Mon] To 231 bar 2004 [Wed]

|. Division : Engineearing

Subject Inzidences Percentage Engi=essng
Watking zzz 43 :
Absent 28 34 -‘“\,\ S :Jir:'lng
Faid Leave 40 5% h ’
Unpaid Leave 0 0% B radLecve
Mot Rostered 354 3% B UapadLeawe
Total 744 100 % &\ ; [ Hak Restered

=

! Division : General Management

Subject Incidences Percentage  Soncsal Manacomzn

f;ti:tg 33 Eg: . [] werking

k P
Faid Leave fi 0% p Wi
Unpaid Leave 0 0% M rad Lecve
Mot Rosterad 17 27 B Uapad Leawe
Taotal g2 100 % ! [ Mok Restered

.\-."'H. .-’/.

s S



Suite of reports

Dremo Comparny

ACTAek

Printed on ; 18th August 2005 (Thursday) 513 PM

Leaves History Details

Crate Fram 04 Mar 2004 [Mon] Ta 31 bMar 2004 [Wed)

1. Employes : [002306 ] ANIDA BINTI ABDUL MANAN

Crate Type Leave Type Cruration Haur Feason
04 hlar 2004 (hdan) Faid Leave Annual Leawve Full Cray 2.0
08 hdar 2004 (hdan) Faid Leave Annual Leawve Full Cray 2.0
28 hlar 2004 (hdan) Faid Leave Medical Leave Full Cray 2.0
Total : 2 Incidences 29.0

2. Employee : [003104 ] FAIZAH BT AED RAHMAN

[rate Type Leave Type Cruration Haur Feaszon
15 b ar 2004 (hdon) Faid Leawe Annual Leawve Full Dray 2.0
A6 hlar 2004 (Tue) Faid Leave Annual Leawve Full Cray 2.0
Total : 2 Incidences 6.0

3. Employes : [001370 ] BAKMAL BIN ABDUL MAJID

Crate Type Leave Type Cruration Haur Feason
089 hdar 2004 (Tue) Faid Leave Medical Leave Full Cray 2.0
10 hdar 2004 (e d) Faid Leave Annual Leawve Full Cray 2.0
19 bl ar 2004 (Fri) Faid Leave Medical Leave Full Cray 2.0

Tuotal : 3 Incidences 24.0



Suite of reports

Page 1
x¥YZ Company
Late Comers Report
“rinted on ; 25th April 2005 (Friday) 1024 A Printed By . admin
Crate From 11 Mar 2003 [Tue] To 31 Mar 2003 [(Mon)
1. Employes : [0001E ] Anandaganeshan Sathasiwanpillai
Lrate Fostered Time Actual Time Cruration <8- =s
28 Mar 2003 (Fri) 0=:00 Ahd 1124 A 3 hr2d min 20z T — z00
21 hlar 2003 (hdon) 0800 Ahd 09:23 Ahd 1 hr23 min g -
Total : Z Incidences 4 hr 47 min T
0z 4 — 100
I -
- 1 I - -
2. Employee : [0007S ] Prem Kumar Hambiar Krishnan
[ ate Rostered Time Actual Time Duration 2l =
13 hlar 20032 (Thu) 0200 Ahd 11:09 Ahd 2 hr2 min - 1 — itq
1< hlar 2003 (Fri) 0=:00 Ahd 02268 Ahd 26 min
18 hlar 2003 (Tue) 0200 Ahd 10035 Abd 2 hr38 min i 1o
20 Mar 2003 (Thu) 0=:00 Ahd 0213 Ahd 12 min
21 mMlar 20032 (Fri) 0200 Ahd 10033 A 2 hr32 min - 1 — zn
249 Mar 2003 (hlan) 000 Ahd 10029 Ahd 2 hr29 min
25 Mar 2003 (Tue) 0=:00 Ahd 0959 Ahd 1 hr &8 min _ | | | | | .
Total : 7 Incidences 13 hr 25 min L L (R



Suite of reports

Fage ;
XYZ Company
Early Leavers Report
Frinded on ; 23th April 2003 (Friday) 10:31 AM Frirted By . admi
Date From 14 Mar 2003 (Tue] To 25 Apr 2003 (Fri)
1. Employes : [00130 ] Abdul Rahinm Yusoff
Date Rosterad Time Adual Time Duratian - B

01 Apr 2003 (Tue) 01:15 Abd 09:17 Pl 3 hr 58 min 207 4 — 00
03 Apr 2003 (Thu) 01:15 A 12:16 AM 58 min = e
Total ; 2 Incidences 4 hr 57 min B

0z 4 = 100

LI - =i
. Employee : [00407 | Ka=sim Hassan

[rate Rostered Time Actual Time Duration e S

03 Apr 2003 (Thu) 01:15 AM 12:13 AM 1 he 2 min 5 - %0
07 Apr 2002 (Mon) 04315 Pu 1133 AM 4 hrd2 min MM 4 = =M
18 Apr 20032 (We d) 01:15 Abd 02:18 P < hir 58 min " 180
Total : FIncidences 10 hr 40 min _

=02 4 = Lol

529 —




X¥Z Company

Suite of reports

Absence Report

“rinted on 25tk April 2003 (Friday) 10:36 Ak

Date From 11 Mar 2002 (Tua) Te 25 Apr 2003 (Fri)

1. Employes : [ 00353 | A Viknesvaran Alagan

ate

2< Mar 2003 (Mon)
25 Mar 2002 (Tua)
28 har 2003 (Wed)
27 har 2003 (Thu)
28 Mar 2003 (Fri)
a1 Mar 2003 (Mon)
12 Apr 2003 (Fri)
24 Apr 2003 (Thu)
26 Apr 2003 (Fi)
Total ;

Shift Hame

Bl erui g Bed )
Bl e i o ey
Bl s kel
[0 BT T T ]
Pl v v @l F 3
Afbeifodn

At onoon

ol corrulnu gl )
bl eruifuglF )

@ Incidences

2. Employes ; [ 03140 | Abd Aziz Bin Abdul Rabman

D ate

11 har 2003 (Tue)
12 Mar 2003 (Wed)
12 Mar 2003 (Thu)
14 hlar 2003 (F i)

17 bdar 2002 (bdon)
18 hdar 2003 (Tue)
19 hiar 2003 (Wed)
20 Mar 2003 (Thu)
21 mar 2003 (F i)

Shift Hama
Afteimnoon
Aemnoon
Atbe o on
Afteinoon
Bl rrwiirn o)
Pl i e e
Bl & Erur g )
LSBT T L]
Bl e i e F 0

Time

O7F 00 Abkd = 04215 Fi
OF .00 Abkd — 0415 PhA
OF :00 Abd = 3415 Fhd
OF 00 SAbd = 04215 P
OF 00 Abd = 0415 P
0915 Pl = 01:15 AM
015 Pl = 0115 Ahd
OF 00 Abd = D415 P
OF 00 Akd = 04215 P

Tima

0415 Pl = 01:15 Akd
0415 Pl = 01:15 Ak
04:15 Pt = 01:15 Ak
015 Pl = 01:15 Al
OF 00 Akd ~ 0415 PA
OF 00 Ak = D415 Fhi
OF 00 Akl = 04215 FM
OF 00 Abd = D415 Fha
OF 00 A = D315 Fhi

Printed By : admi

Reason

Reason



Suite of reports

F"-H-
XYZ Cormnpany
Roster Compliancy
Srinted on ;. 25th April 2003 (Friday) 11:04 A Primted By | admi
Date From 13 Apr 2003 (S ] To 21 Apr 2003 [Mon)
1.0 - Divigion ! CFMSE
[ ate Total hatch Percentage = -
1209032 Sun n} o Hone 5 =+ 4+ 25
A1a0ai0E Man (=] 15 2% L S 4= ™
150403 Tue R [ 25% -, T
1604032 Wiied =t 12 20%
170902 Thu &3 13 1% =0 T B
1800 Fri =1u] 1 2% 5T T
1R0402 Sat 12 u 0% u
20/04/03 Sun 0 0 Hone R a b a1 s 1 - z I a | 3
Z100E Mon g1 15 £5%
Soerage ei=o e 20%
2.0« Division : Customar Support
b ata Total hmatch Parcentage - =
1300F Sun =] o %6 P U += 20
1400E Man = 2 Z2% = l.s
15002 Tue & 1 11% -
600 Wired a 2 2% L, g + 10
1709032 Thu = 1 11% - -
120002 Fri =] 1 11% =T T
19003 S at z 0 0% o i i i i | | u
200403 Sun Z i 0% 1 : 5 & b o b fi E
2109032 Mon =] 1 11%
Avarage =L = 12%



Suite of reports

Employee Attendance Analysis Report

| 0.0%

Aanual Legre B Annual Leave 16.1°%

O Inzomplete G475

O medical 32
Incomplete Leawe

i O 0Off day 9.7 %

hiedical Leave E PH 32%

Wiarki O Rest day 6.5
arkin _

ast day




Suite of reports

1 of 1
Employee Hours Worked Summary Report
Printed Date: 05-May-2002
Frarm : 01-Jan-2001 To 31-Dec-2001
Department © Engineering-CRS
EmployesiD Mame Hours Worked  Ower Time  Rest Day  dblSunoT Sat. PH. PH. Recall Total Hours
Direct Labour
400363  ABD RAHMAN B. MOHD NOR 1,280.00 290.00 144.00 0.00 0.00 8000 2100 1,31500
210087  BALACHANDRAN S/0 SUBRAMANMAM  1,096.00 303.00 100.00 0.00 0.00 108.00 3400  1,641.00
400444 HASNUL BAHARIN B SALLEH 1,212.00 242.00 56.00 0.00 0.00 76500  4.00 1.,690.00
210122 IDIL AZHAR BIN MOKHTAR 1,200.00 226.00 132.00 0.00 0.00 10400 6400  1,827.00
210312 MWD KHARUL AZHAR MD KHAIRI 124400 208.00 53.00 0.00 .00 43.00 2.00 1,561 .00 E"mm Hm mkm
400474 POORMESWERAM Af THANGAIH 1,260.00 306.00 Q6.00 0.00 0.00 g7.00 2400 177300
400365  SURESH KUMAR S0 1,240.00 386.00 124.00 0.00 0.00 11200 4000  1,802.00
WAUTHE Y AL AR 2100
400476 v AACOB BIN ABDULLAH 1,172.00 261.00 9z.00 0.00 0.00 7600 1600  1,617.00
Labour Hours — 9,704.00 232200  792.00 0.00 0.00 69100 21100 [1272600 2000
-
= 1800
X




Get real time and precise information

NCTA ek




